
  

GUIDELINES FOR CONDUCTING AN ORAL HISTORY INTERVIEW 

What is Oral History? 
Oral history is the purposeful and organized collection of individual narrative 
descriptions of personal experiences.  Oral histories are not merely recollections, but 
also testimonies which together form bodies of evidence about significant time periods, 
places, people, objects, concepts or events. As such, an oral history becomes part of 
the historical record. 
 
Why do Oral History? 
Historians attempt to understand the past through research in primary sources.  Unlike 
diaries, letters, account books, reminiscences, newspapers and the like, oral history 
informants are primary sources who can answer specific questions, elaborate on 
interesting aspects of the topic, and thoughtfully engage and evaluate his or her 
experiences from a new vantage point.  In this way, oral histories allow historians and 
other researchers to gain new perspectives, enhance their understanding of the context 
of documents, and more fully connect with a historical topic and place it in the context 
of current events.  
 
Who Conducts an Oral History Interview? 
Anybody can conduct an oral history interview. In its most basic form, the interview is 
conducted by an interviewer and an informant.  Interviewers can be historians, 
archivists, anthropologists, students, colleagues, friends or relatives of the informant, or 
interested members of a given community. Informants can be individuals who 
participated, witnessed or experienced an event or time period, or interacted with a 
historical figure, place or object. Others involved in the process may include a 
facilitator who sits in on the interview to work with technology or to make the 
informant feel more comfortable.  An archivist from a participating repository, staff of 
an institution or organization supporting the oral history project, or more than one 
informant may also be involved in some part of the process. 
 
How do I Prepare for an Oral History Interview? 

1. Define Theme and Topic 
2. Perform Background Research 
3. Identify Informants 
4. Make Contact 
5. Conduct Preliminary Interview 
6. Get Informed Consent/Interviewer Consent 
7. Create Questions List and Script  
8. Set A Date 
9. Prepare Location and Equipment  
10. Record Your Interview/Signed Deed of Gift 
11. Preserve Your Interview  
12. Assure Access to Your Interview 



  

 

Understand the Theme 

An oral history project should have a larger theme or unifying idea guiding the 
collection of interviews.  Some projects, like StoryCorps.org, have a broad mission to 
chronicle American life through the collection of interviews with individuals 
representing different sub-cultures, social backgrounds, professions and trades, 
communities and families.  Others, like the Johnson Space Center’s oral history 
program, are very specific in their selection of informants who have fulfilled particular 
roles in a finite number of very particular events and projects within a short, well-
defined historical period. 

The Archives & Museum of Optometry and The Optometric Historical Society collect 
stories from individuals who have participated in, witnessed or otherwise had 
involvement in various aspects of optometry as: 

 Practitioners 

 Educators 

 Administrators/Consultants 

 Advocates 

 Allies 

 Other roles relevant to the development of the practice and profession of 
optometry in the United States 

Examples of informants who would fit this criteria include: 

 Optometrists or paraprofessionals in private, group or hospital practice or 
industry who offer insight into the evolution of clinical procedures and practices, 
acquisition of new scientific knowledge, development of technological innovation, 
changes in education, and professional jurisdiction, ethics, regulation and scope 
of practice 

 Individuals involved in the provision of specialized care or within specific spheres 
of the health care sector such as low vision, sports medicine, industry, public and 
community health, international health, underserved or low-income 
communities, etc. 

 Officers, members, volunteers, liaisons and staffers of professional associations, 
societies, government or other entities or other allied and affiliated organizations  

 Faculty members, students or administrators at optometry schools 

 Advocates (lawyers, lobbyists, politicians) promoting beneficial legislation 

Keep in mind that while we are interested in the stories of individuals who have 
experienced the past first hand, by interviewing people about their more recent or 
current projects we are creating primary sources for future historians.  For this reason, 
it is important to collect stories from people of all ages and in all phases of their careers.  
Interviews between practicing and retired doctors, mentors and mentees, students and 
faculty members, patients and practitioners, professionals engaged in allied fields, or 
supervisors and subordinates make particularly compelling and informative stories. 

https://storycorps.org/about/
http://www.jsc.nasa.gov/history/oral_histories/oral_histories.htm
http://www.jsc.nasa.gov/history/oral_histories/oral_histories.htm


  

 

 

Refine the Topic 

While the theme of our collections policy for oral history sets broad parameters, oral 
history project directors or interviewers are encouraged to focus on particular areas 
of interest.  Certain time periods or events may be more relevant to understanding the 
development of the profession than others, for example: 

 the entry of optometrists into the sphere of public health or other health care 
settings 

 the inclusion of optometric services in Medicare legislation 

 the role of optometrists in developing specific innovations in diagnostic and 
therapeutic devices 

 the evolution of optometry schools, degree and training programs, and 
continuing education 

 the experiences of optometrists from diverse cultural backgrounds or gender 
identities 

 important projects, collaborative efforts, think tanks, committees or other 
undertakings which opened new areas of practice or furthered vision science  
 

Theme and topic of interest should be defined when moving to the next phase of the 
project. 

Background Research 

In order to make an appropriate selection of individual informants, an interviewer 
should develop an understanding of the context of the topic.  A good start is to identify 
possible primary and secondary historical resources available and where they are held.  
Ways to identify these resources include: 

 Internet search using keywords in Google 
(Don’t forget Google Books, Google Scholar and Google Patents) 

 Literature searches free databases such as Worldcat and PubMed 
(Hindsight, the JAOA and Review of Optometry are all indexed in PubMed) 

 Literature searches in proprietary databases available at through EBSCOhost  
accessible at libraries and research centers  

 Association of Vision Science Librarian’s member resources 

 Consultation with an expert from the OHS and/or the Archives & Museum of 
Optometry or others interested in the history of optometry, health care and vision 
science 

Identify Informants 

An interviewer may learn of a possible informant from background research, word-of-
mouth or through personal acquaintance.  The interviewer can then bolster background 
research on the topic with biographical research on possible informants.  It may be 

https://www.google.com/
https://www.worldcat.org/
http://www.ncbi.nlm.nih.gov/pubmed
https://www.ebscohost.com/
http://libwpprd01.uwaterloo.ca/avsl/
http://www.aoafoundation.org/ohs/board-of-directors/
http://www.aoa.org/about-the-aoa/archives-and-museum?sso=y
http://www.aoa.org/about-the-aoa/archives-and-museum?sso=y


  

advisable to consult a mutual friend or colleague of the intended informant for further 
guidance.  Once an informant is identified, the interviewer should make a first contact. 

Make Contact 

Depending on the informant’s situation, care should be taken as to how to approach an 
individual about an oral interview.  If the prospective informant is not an acquaintance, 
contacting them through a friend, relative or colleague who does have a personal 
relationship with them may be more appropriate.  You may also ask that person to act as 
a facilitator throughout the process.  

Preliminary Interview 

Once an informant has agreed to an interview it is a good idea to schedule a telephone 
call or meeting to work out the logistics including: 

 Theme and Topic 

Discuss the nature of the project with the informant, and describe the particular areas of 
interest that you will be asking the informant to talk about during the course of the 
interview.  The preliminary interview gives you an opportunity to brainstorm questions 
and put the informant in the right frame of mind. 

 Time and Date 

Schedule a date and time convenient for all parties. Try to arrange the final interview so 
that no individual will feel rushed, tired or hungry.  Mornings after breakfast and before 
lunch are good times to ensure everyone is alert and prepared. 

 Location and Environment 

The location at which the interview takes place should be quiet and comfortable with 
few distractions.  Look for an enclosed, quiet, comfortable space with adequate privacy, 
comfortable furniture, carpets and window coverings to ensure good sound quality and 
a minimum of distraction and ambient noise. Make sure the door locks and/or signage 
is available to indicate an interview is in progress to mitigate possible interruptions. 
Depending on the equipment you plan on using, make sure you have access to an 
appropriate power source(s) and WiFi/internet access if necessary. 

 Length of Interview 

An hour provides around 15 minutes to warm up and then an additional 30 minutes for 
your topic.  Many people will want to talk longer and some will run out of steam earlier. 
While there is no maximum, constraints may be present based on recording 
equipment/software*, space, energy and health of the informant and other factors. 
Another interview can always be scheduled at a different time. Understand your 
constraints and plan accordingly.  

_______________ 

*The Archives & Museum of Optometry preserves interviews using StoryCorps.me. The StoryCorps.me 
recording app automatically stops recording at 45 minutes. You may continue the recording by 
initiating a new interview with the app. 



  

 

 Participants  

In addition to yourself and the informant, decide with the informant if a facilitator or 
other third party would be a welcome addition to the process. 

 Equipment 

Make sure the informant understands what kind of equipment you will have, how it 
works and the process capturing and distributing the final product.  Optometry Cares – 
The AOA Foundation is using the StoryCorps.me app to record, preserve and provide 
access to our interviews.   

To use the StoryCorps.me app, you must download the free app from the Google Play 
store (Android) or the iTunes store (Mac) to a mobile device of your choice.  The app 
will guide you through the creation of an individual account and provide prompts for the 
steps to create an interview.  

After you have collected the interview, you will save it to your device and send the 
audiofile to The Archives & Museum.  We will edit, if necessary, tag it according to our 
titling conventions and keyword list, and publish it on our Optometry Cares account on 
the StoryCorps.me platform. 

 Photograph 

Let your informant know you will be posting a photograph with the interview.  The 
StoryCorps.me app will prompt you to take a photograph with your device.  
Alternatively, you and your informant may choose a photograph or The Archives & 
Museum of Optometry may have a suitable image to accompany the published 
interview. 

Informed Consent and Human Subjects  

Acquiring a signed informed consent form from your informant and any other 
participants in the interview is a necessary step before proceeding with an interview. 
The Archives & Museum of Optometry has a consent form for you to use that 
incorporates our publication of the interviews on the StoryCorps.me platform. 

Although most oral history programs are exempt from requiring Human Subjects 
Review approval by an Institutional Review Board (IRB), it is advisable for any 
interviewer to apply for review if the interview is gathered as part of a collaboration 
between an academic or other institution.   

At a minimum, informants should make themselves familiar with the free training on 
human subjects provided by the National Institutes of Health: 

Protecting Human Subject Research Participants 

https://phrp.nihtraining.com/users/login.php 

We also ask that you as interviewer complete an Interviewer Agreement Form. 

 

https://storycorps.me/
https://storycorps.me/user/optometry-cares/?view=interviews
https://storycorps.me/user/optometry-cares/?view=interviews
https://phrp.nihtraining.com/users/login.php


  

Create and Share a Question List 

It is a good idea to generate a list of questions prior to the interview.  Oral history 
project directors and organizations may have a set of questions to use as a template for 
your interview.  A list of general questions can provide guidelines for you to use and to 
modify to suit your informant and topic.  The StoryCorps.me mobile app allows you to 
create or upload a list of questions.  We will also have general lists of questions available 
on the StoryCorps.me platform. 

Keep in mind that oral history questions should be open-ended and elicit narrative 
responses rather than “Yes” or “No” answers.  Any dates or facts can be verified or added 
at a later time.  Oral history interviews should try to capture the experience of the 
narrator rather than confirm or reiterate what can be gleaned from paper records. 

For example, rather than asking an individual to confirm that he or she became a 
VisionUSA provider in November of 2010, you might ask instead “How did you come to 
be involved in VisionUSA?”  This leaves the narrator open to speak about his or her 
motivation, network, and experiences rather than simply giving you a date.  
 
When you are satisfied with your question list, share it with your informant for feedback 
before finalizing it.  This will allow you both to think about the questions and possible 
changes or follow-up questions. If you have created a list that you think will be useful to 
others for their interviews, forward the list to amo@aoa.org with a brief explanation of 
how you think the question list could be used and we may post it to the Optometry Cares 
StoryCorps.me account for others to use.  
 
You should also create a script for the beginning and end of the interview to make sure 
you collect the correct information.  The script should include: 
 

 Name of interviewer (speaker) 

 Date 

 Participant names 

 Location of interview 

 Purpose/topic of interview 

 Reiterate consent 
 
Optometry Cares has a script template for you to use. 
 
Prepare for Recording 

The Day Before 

1. Download the StoryCorps.me application. 
2. Make sure that you have 500 MB of storage memory free (see device Settings). 
3. Make sure you have a full battery and/or a power source.   
4. Create an interview using the StoryCorp.me app to become accustomed to 

generating or uploading lists and creating metadata. 

mailto:amo@aoa.org


  

5. Record and listen to the interview to make sure it is recording properly.   
6. Make sure you understand how to start, pause, stop and otherwise operate the 

equipment and that playback is of good quality. 
7. Save to your device.  
8. Plug the device into a desktop computer and make sure you can find and upload 

the recording to your computer. 
9. Prepare the Deed of Gift. 

 

Before your Informant Arrives 

1. Arrive at the location before your informant.  
2. Lay out and test your equipment. Make sure you have everything you might need 

including Deed of Gift, questions, notepad, etc.   
3. Double check your equipment. Make sure your device(s) has adequate battery. 

charge, a power source and is in good working order prior to the interview.  
4. Put your phone on Airplane mode. 

 

After your Informant Arrives 

1. Take the time to greet and chat a little with your informant before plunging into 
the interview. Remind them of the topics and the questions you will be asking 
and ask if they have any questions before the start of the interview. 

2. Ask other participants to put their phones on Airplane mode. 
3. Do another short test interview with the equipment. Save the test to your device, 

play it back to make sure the sound quality is adequate and your equipment is 
running properly. Delete the test. 

4. Make sure signage is up indicating you are recording and/or the door locked. 
5. Call up the app and your prepared interview and you are ready to record!  

 

Record your Interview 

Begin with the Script 

Begin your recording with your script so that you capture all of the metadata you need to 
identify participants and the purpose of the recording. 

Let the Conversation Flow 

Listen to the informant and let the conversation flow.  Your informant may answer 
many or all of your questions naturally without reference to your list.  Feel free to ask 
follow-up questions and be mindful also of keeping your informant on topic by asking 
pertinent questions. Some of the best oral interviews are conversations; if you have 
more than two participants, one question may trigger a great discussion.  Be flexible but 
be ready to redirect if the interview is lagging or straying too far off topic. 

Clarify Acronyms, Slang, Names, and Technical Jargon 



  

Keep in mind that oral histories are used by a wide variety of lay researchers.  If your 
informant is an expert and uses acronyms or specialized terms, ask them to explain or 
reiterate the full term or title to confirm. If the informant refers to mutual 
acquaintances, make sure you confirm the full name and title to identify to whom the 
informant is referring. 

Use Body Language to Signal Active Listening 

If you are not contributing to the conversation but rather acting as a facilitator, use body 
language to convey you are listening actively. Be conscious of “I see” and “uh-huh” and 
other utterances which distract from the narrator(s).  

Keep Track of the Time 

Make sure to keep track of the time and find a suitable pause in the interview to let the 
informant know you are bringing the interview to a close. Remember that the 
StoryCorps.me app stops recording after 45 minutes.  You may need to pause the 
interview while you restart a new recording on the app. 

Follow-up and Thank You 

Arrange a follow-up interview, if necessary. Don’t forget to thank your informant! Let 
them know when they will be able to access their interview or that you will contact them 
with the details.  It is important for the informant to understand the process and 
appreciate the time it may take between recording and publication of the interview 

New Informants 

Ask your informant for recommendations of other informants.  Ask if the informant 
would be able to make an introduction or even sit on the other side of the desk as an 
interviewer or facilitator in a future interview. 
 
Repositories and Donations 
 
Ask the informant if they have a collection of materials related to their experiences.  If 
so, have they considered depositing their materials with archives or museum?  If they 
have already done so, find out the name of the repository.  If they have not, but have 
significant material, ask that they give you a quick description of those things that they 
are willing to deposit. Include this information in the text of the email you send to us 
with the audiofile.  
 

Deed of Gift 

Although the interview will be published on StoryCorps.me and archived at the Library 

of Congress, Optometry Cares and The Archives & Museum of Optometry also require a 

Deed of Gift form to make the audiofile a part of our collections.  



  

Preserve and Share with StoryCorps.me 

Optometry Cares – The AOA Foundation is using the StoryCorps.me app and platform 
to record and provide access to the oral history interviews accepted into our collections. 
Developed and launched in 2015 by the makers of the Peabody award-winning oral 
history program StoryCorps (2003), the app StoryCorp.me can be downloaded to both 
Android (Google Play) and Apple/Mac (iTunes App Store) mobile devices. After 
downloading the app, interviewers create an individual account on the StoryCorps.me 
platform and record the interview.  

Submission 

To submit the interview for accession into The Archives & Museum of Optometry oral 
history collections and publication on our Optometry Cares StoryCorps.me page:  

1. Save the interview to your device (do not publish). 
2. Connect the device to a desktop or laptop computer. 
3. Find the folder on your device. 
4. Play the interview to make sure the recording is viable. 
5. Create a transcript as an MS Word file, Google Doc or .ODT file (optional). 
6. Send an email to amo@aoa.org with the subject line “StoryCorps Interview with 

INFORMANT NAME”   

 In the text of the email include: 

 The following text: “I, [INTERVIEWER NAME], interviewed 
[INFORMANT NAME(S)] on [DATE OF INTERVIEW] at [PLACE OF 
INTERVIEW]. I would like to submit the attached [ATTACHMENTS—
audiofile, photograph, transcript etc.] documenting the interview for 
accession into The Archives & Museum of Optometry oral history 
collection and publication on the Optometry Cares’ StoryCorps.me page.  I 
have attached signed Consent Forms for all narrators participating in 
the interview and an Interviewer Agreement Form for myself.” 

 Paragraph summary description of the interview for inclusion with 
the catalog record and as a blurb to appear on the webpage with the 
published interview. Include biographical information about the 
informant and an overview of the subjects discussed.  Also include the 
details of the interview and any keywords and a title that you feel is 
appropriate.  We reserve the right to change the title and keywords to 
conform to our conventions. 

 Name of repository containing related archival/museum materials 
and/or list of materials the informant may be willing to deposit with The 
Archives & Museum 

 Feedback about the process and your experience!  Let us know if you are 
planning or would be willing to conduct another interview. 

https://play.google.com/store?hl=en
https://itunes.apple.com/us/genre/ios/id36?mt=8
file://///STL100-NS/OptometrysCharity$/Heritage%20Services/AMO/ACQUISITION/ORAL%20HISTORY/amo@aoa.org%20


  

Attach the following files to the email: 

 Audiofile 

 Photograph 

 Transcript 

 Scanned copy of the signed Consent form 

 Scanned copy of the signed Interviewer Agreement Form  

 Scanned copy of the signed Deed of Gift 
 

If any individual file is too large for an email, we can make other arrangements for 
transfer 

Access 

Appraisal and Accession 

We will review and evaluate the audiofile and metadata for quality and suitability for 
inclusion in our oral history collections in accordance with our collections policy. In 
some circumstances, interviews that are not accessioned into our permanent collections 
may still be published to our StoryCorps.me page. 

Preservation 

If the decision is made to accession the interview, we will keep an original, unedited 
master version of the .WAV file, any edited versions, the photograph and transcript in 
our electronic records at The Archives & Museum of Optometry. We will provide it with 
an accession number that identifies it as an accrual to our oral history collection and it 
will appear in finding aids available to researchers. Interviews published to 
StoryCorps.me are archived at the Library of Congress, American Folklife Center and 
are publicly accessible. We will send you and the other participants in the interview an 
email with a link to the audiofile once the interview has been published. 

Editing 

Once we receive the audiofile and it is approved for publication, we will convert it to a 
.WAV format. A staff member will review the audio and edit in Audacity, if necessary, to 
improve the sound quality, remove any dead air, extraneous noise or inaudible bits. 

If you have provided a transcript, we reserve the right to edit it ensure that it conforms 
to best-practices in transcription.  The Archives & Museum can provide you with 
guidelines for the transcription of oral history interviews.  

Descriptive metadata, including the paragraph, title and keywords you have provided 
will be edited to conform to our conventions and indexing.   

 



  

Publication and Access 

The edited interview will be published on the Optometry Cares page of the 
StoryCorps.me website with the edited descriptive metadata and a photograph. We will 
include any transcript provided in The Archives & Museum’s electronic records for any 
interview we publish on the Optometry Cares page. We will make this accessible to the 
public on our webpage or online catalog and provide a link to the audiorecording.  

Appendices 

StoryCorps.me 

Consent Form (Informant) 

Interviewer Agreement Form (Interviewer) 

Opening Script 

Deed of Gift 
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Here are 5 steps to help you get started

Download the StoryCorps App
Download the StoryCorps app and 
create an account. This account 
will be used to record, save, and 
share your interviews. Once you 
log in, you can upload interviews 
to your profile from the app or 
using the desktop version at 
StoryCorps.me. 

Partner, Prep, and Place
To record an interview, all you’ll 
need is a partner, some prep time, 
and a quiet place. The partner can 
be anyone you’d like to get to 
know better. The app will prompt 
you to select questions before you 
begin your interview, or you can 
use your own. Choosing a quiet 
place where you will not be 
interrupted will improve the sound 
quality of your recording.

Enter Photo, Title, and Keywords
A�er the interview, you’ll be 
prompted to take a selfie with your 
partner, title your interview, and add 
keywords before uploading. Titles 
should be descriptive to help you 
keep track of your conversations. 
Keywords work like hashtags, 
making it easier for you and others to 
find your interview on the 
StoryCorps.me platform. 

Share and Archive Your Interview
Finally, you will have the option to 
share your interview with the 
community. Once your interview is 
uploaded, you can share it with 
the world via URL, social media, or 
embeddable audio from the 
StoryCorps.me platform. It will 
also be added to the archive at the 
American Folklife Center at the 
United States Library of Congress. 

Have a Conversation
Follow the prompts in the app to 
begin recording, and let the 
conversation flow! Listen closely and 
let your chosen questions guide the 
discussion, not control it. Make sure 
to ask follow-up questions. You never 
know what unexpected and 
wonderful new things you will learn 
about a person—no matter how well 
you think you know them.

5 Steps to Recording Your StoryCorps App Interview
With the StoryCorps app you can prepare, record, and share a 
conversation between you and another person. 

EXTRA ADVICE: Background information on the StoryCorps app, 
and answers to many of your questions, can be found in the 
menu sections of the StoryCorps app titled 

If you prefer, you can visit our website at StoryCorps.me for 
even more information. You can also listen to some classic 
StoryCorps interviews to get inspired. 

         Helpful Hints      How it Works        About StoryCorps 

The StoryCorps app and StoryCorps.me are in public beta



 

Oral History Volunteer Agreement Form 
 
Agreement between Optometry Cares—The AOA Foundation and the Volunteer named 
below relating to the production of oral history recordings and documents. 
 
1. Optometry Cares—The AOA Foundation (OC) is a non-profit (501c3) corporation dedicated to 
expanding eye care awareness, education and research and access to eye health and vision 
care to everyone in the United States in order to enhance human performance and quality of 
life. 
 
2. Optometry Cares—The AOA Foundation (OC) authorizes the Interviewer named below to 
conduct and transcribe oral histories on behalf of and as the agent OC. The oral histories shall be 
taken of those individuals who are designated or approved by 
OC. 
 
3. The copyrights (and all rights, title, and interest) pertaining to the interviews 
and to all recordings, transcripts, and summaries of the interviews shall be 
the exclusive property of OC except where recordings, transcripts and summaries are published 
to StoryCorps.me.  Materials published to StoryCorps.me are subject to restrictions and rights 
as  
 
The Interviewer shall have no rights, title, or interest with respect thereto. The Interviewer shall 
have the right to access and use these materials only to the extent expressly permitted by OC and 
the StoryCorps.me. 
 
4. The Interviewer shall keep all of these materials confidential and shall not 
make them available to or disclose their contents to a third party unless 
and until the interview is made publicly accessible through publication on StoryCorps.me or the 
OC.  
 
Any authorized use of the materials must name Optometry Cares as the source and the copyright 
holder. 
 
The Interviewer and Optometry Cares/The Archives & Museum of Optometry agree 
to all of the terms 
 
set forth above on this _________ day of _________________, 20_____: 
 
The name of the INTERVIEWER printed: ______________________________ 
 
Interviewer’s Signature:____________________________________________ 
 
OPTOMETRY CARES-THE AOA FOUNDATION—The Archives & Museum of Optometry 
 
Name of Officer or Director printed:___________________________________ 
 
Signature of Officer or Director:______________________________________ 



 
  
 
 
 

Consent and Release Subject Name Page 1 of 

Informed Consent and Release Form 
Optometry Cares Oral History Project 

          
I, _________________________, have been asked to participate in an interview 
for Optometry Cares Oral History Project, an oral history project conducted under 
the direction of Optometry Cares – The AOA Foundation.  
 
I have been informed that: 
 
The PURPOSE of this project is to record the experiences of individuals 
possessing unique perspectives on the development of the profession of optometry 
and vision care services and the implications of this history for future practice and 
policy.   
 
Specifically, this interview will provide insight into [SPECIFIC AREA OF 
RESEARCH] 
 
I understand the CONDITIONS of this interview are as follows: 
 

• My participation is voluntary. 
• The interview may be recorded on a mobile device using the StoryCorps.me 

application.  
• At the conclusion of the interview, the recording may be uploaded to the 

StoryCorps.me and may be published on the Optometry Cares organization 
account.   

• The interview will be publicly available and may be preserved at the Library 
of Congress, American Folklife Center. 

• The interview may be edited to make more audible or remove ambient noise 
and dead air before publication. 

• I may withdraw from the project without prejudice prior to the execution of 
the interview. In the event that I withdraw from the interview prior to its 
publication, any recording made of the interview will be destroyed, and no 
transcript will be made of the interview.   

• I will be identified by name in both the audio-recording and in any transcript 
(whether verbatim or edited), subject to my consent. 
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I agree that: 
 

• The interview will take approximately [DURATION: the StoryCorps.me app 
stops recording after 45 minutes]. 

• A subsequent interview may be scheduled by mutual agreement. 
• Participants besides myself include [PARTICIPANTS]. 
• I may provide a photograph or video to accompany the interview.  If no 

photograph or video is provided, Optometry Cares—The AOA Foundation 
reserves the right to use a file photograph or create a video.  If I withdraw 
from the project any photograph that you have provided for the purpose of 
this interview, if any, will be returned. 

• I will receive no payment for participation in this research.  
 
I understand my RIGHTS as follows: 
 

• Upon completion of the interview the digital recording and content of the 
interview will be uploaded to the StoryCorps.me site under the Optometry 
Cares account. 

• Optometry Cares – The AOA Foundation staff will determine the suitability 
of the interview for publication on our organizational account with 
StoryCorps.me. 

• Optometry Cares –The AOA Foundation staff will attach metadata to the file 
to mark it for easy identification and to control discovery 

• Optometry Cares – The AOA Foundation also agrees that upon completion 
of the interview, you have the right to refuse publication of the interview 
prior to its uploading to StoryCorps.me and its publication. 

• Upon publication of the audiofile of this interview, any photograph you 
provide and the audiofile may be deposited in the Library of Congress, 
American Folklife Center and be accessible on The Optometric Historical 
Society’s StoryCorps.me organizational account where it may be used by 
Optometry Cares—The AOA Foundation for promotional, educational and 
research purposes. 
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If you have questions about the research project or procedures or about your rights 
as a research participant or wish to discuss problems, complaints or concerns about 
the research study, or to obtain information, or offer input, contact:  
 
Kirsten Hebert 
243 N. Lindbergh Boulevard 
St. Louis, MO 63141  
(314) 983-4136  
khebert@aoa.org 
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In consideration of all of the above, I give my consent to participate in this oral history project. I will be 
given a copy of this informed consent to keep for my records. 
  
____ I agree to be identified by name and with a photograph in any transcript or reference to any 
information contained in this interview.  
 
____ I agree to be identified by name and with a photograph in an audiofile of this interview published 
under Optometry Cares’ organizational account on the StoryCorps.me platform. 

 
Subject’s Signature: 
 
            
 
Printed Name: 
 
            
 
Date: 
 
        
  (must be dated by the subject)  

 
 

Subject’s Mailing Address:  
 
            
 
            
 
            

 
 

Subject’s Telephone Number: 
 
          

 
Subject’s Email Address: 
 
          
 
Signature and Title of Person Obtaining Consent: 
 
               
 

Date        



 

Oral History Interview Script 

 

“My name is [INTERVIEWER, TITLE] and the date is [DATE].  I am interviewing 

[INFORMANT NAME] as part of the [PROGRAM NAME] for Optometry Cares—The 

AOA Foundation and [OTHER ORGANIZATION]. 

We are speaking at [PLACE] (include Informant’s home? Library? University? Office? 

Include city and state).  This interview is being conducted [CONDITIONS] (in person, 

via teleconference, etc.)  We are joined by [OTHER PARTICIPANT] who is located at 

[PLACE] (if different, teleconference).  

[INFORMANT NAME], do I have your permission to proceed with this interview?   

Thank you.  As you know, the goals of this program is to [GOAL].   To start, I would like 

to ask you [WARM-UP QUESTIONS/BIOGRAPHICAL]. 

Make sure to thank your informant at the end of the interview 



DEED  OF  GIFT

The Archives & Museum of Optometry, 243 N Lindbergh Blvd.,
St. Louis, MO 63141

Date:Name:

Address:

City:

PhoneH/W:

State: Zip:

Fax:

Dated: 

Date received:

THE GIFT IS ACCEPTED FOR OPTOMETRY CARES - THE AOAF/AMO

By:
name title             date          

I (we) affirm that  I (we) own the personal property described below and that, to the best of my (our) 
knowledge, I (we) have good and complete right, title, and interests (including all transferred copuyright, 
trademark  and related interests) to give. I (we) irrevocably and undonditionally give, transfer, and assign to 
Optometry Cares - The AOA Foundation's (AOAF) The Archives & Museum of Optometry (AMO) absolute 
and unconditional ownership of the following, together with all right, title, and interests (including all 
copyright, trademark, related interests in all media by any means or method now known or hereafter invented) 
and associated rights which I (we) have. Further I (we) understand that the management, use, display, or 
disposition of my (our) donation shall be in accordance with the professional judgement of Optometry Cares - 
The AOA Foundation and The Archives & Museum of Optometry. 

PROVENANCE: It is important that The Archives & Museum have as complete as possible a history of the 
subject of the gift.  Please attach any information or documentation which you may have with respect to your 
ownership and all prior ownership of the subject of your gift. VALUATION: The Archives & Museum of 
Optometry may accept your financial valuation of your gift for insurance purposes, but may not determine 
financial value for any purpose.

Description of Gift:Recordings of interview(s) conducted with me on ___________for the purposes 
including but not limited to a lasting resource in an oral history archive, exhibition and display, leaflets 
and publications, on the world wide web including Optometry Cares’ StoryCorps.me page, on the radio, 
in learning materials, in drama productions, in public lectures and presentations, in promotional 
materials and campaigns. By my signature below I accept the foregoing conditions and acknowledge 
reading any attached information.  

By my signature below I accept the foregoing conditions and acknowledge reading any attached information.      

  This gift is given in memory of:
             Donor/agent

Donor/agent
Received by:

Accession#
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